Highlands School PTO
Event and Program Descriptions
2009-2010
Beautification

Plant and landscape projects for the school.

Book Fair

Schedule and organize 1 – 2 book fair events during the school year.  Organize volunteers to help.  Many volunteers needed.

Box Tops for Education

Collect and submit box tops to earn fundraising dollars.  Organize contests and prizes for the students.

Braintree Fund for Education

Represent Highlands on this committee and help organize the yearly event.

Cultural Arts & Enrichment

Research and arrange several programs for the students throughout the school year.  

Election Day Bake Sale 
Organize volunteers to bake and work the bake table during voting times at school.  Organize raffle.  Many volunteers needed.

Family Night

Organize a fun family night for Highland’s families.  Held near the end of the school year.

Highland Harvest
Organize a fall school-based event (held on a weekend at the school) at the beginning of the school year with a farm/harvest theme. Many volunteers needed.

Field Day

Organize the final fun event of the year.  Held during the school day, a carnival type event for the students with games, contests and prizes. Organize volunteers, supplies and equipment.  Many volunteers needed.

Fifth Grade Send-off
Organize and arrange events for the fifth grade class.

Great Books
Conduct a reading group by grade like a book club once a week for several weeks.  Many volunteers needed.

Great Ideas

Manage a budget to help teachers and staff with purchases for items not covered by school budget.

Haunted House
Annual event held every October in conjunction with Liberty School.  Coordinators oversee securing location, trailers full of stock and props, set design, set building, sales, advertising, concession, acting, break-down, clean-up and repacking trailers.  Many volunteers needed for every aspect.

Holiday Bazaar

Organize the annual holiday shopping day for all students and their families.  Chairperson needed to coordinate and oversee budgets, scheduling, craft nights and volunteers for each themed table.  Each table also needs a coordinator to purchase and/or make items to sell.  Many volunteers needed.

Holiday Books
Collect donations for books to be purchase for the library in the name of a teacher or staff member.

Hospitality
Purchase and/or make refreshments for the PTO meetings each month.

Kindergarten Screening

Organize a welcome table for the incoming kindergarteners and their families on screening day.  Verify paperwork is complete, guiding children to the correct teachers/screeners, supplying snacks and activities while the children are waiting.

Library Volunteer Coordinator

Organize volunteers to work with Ms. Swinning in the library during scheduled library times.  Volunteers needed for each class.

Membership

Coordinate the membership drive and collect dues at the beginning of the school year.  

Note Cards

Coordinate with art teachers to have students design their own note cards and other items as a fundraiser.  Collect completed orders and distribute.

Parent Volunteers

Coordinate parent volunteers for each classroom and assign a lead parent for each class.

PIP

Represent Highlands on this committee to help organize the yearly events.

Publicity

Contact newspapers when activities are scheduled so that they can report school functions.

Readers Digest Fundraiser

Coordinate catalog sales for our fall fundraiser.  Distribute catalogs, collect order forms and oversee distribution.  

Reading Incentive Program

Coordinate motivational reading program for students.

School Advisory Board

Two-year seat meeting monthly with the Superintendent and representatives from each school’s PTO to discuss issues throughout the school system.

School Council
Monthly meeting for elected parents with teachers/staff regarding current school issues.  Two year seat, elections in September.

Silent Auction

Organize spring event including a silent and live auction and themed baskets from each classroom and games with prizes. Many volunteers needed.   

Street Sign Raffle

Organize raffle ticket sales for the street sign naming outside of the school.

Sunshine

Send flowers or appropriate cards/gifts to staff for special occasions.

Teacher/Staff Appreciation

Organize luncheon to celebrate teacher/staff appreciation week.

