How to write a Note Card:
Step 1. Read the note you took from your research sources.
Step 2. Write ONE fact on ONE index card (3x5 or 4x7) remember to put the code of the source in the upper right corner.

Step 3. Repeat Step 2 for all of your notes. 

Step 4. Identify 2-3 quotations from your research that you may want to use in your paper.

Step 5. Copy the entire quote onto ONE index card.  Do not forget to put the code from the bibliography card in the upper right corner.

Remember—
A. When in doubt about how many facts there is, choose the highest number of facts you think.

B.  Put the code from the Bibliography Card on each Note Card you take from that source of information.


C.  Do not number the cards.
