How to write a Bibliography card:
For a printed source:

1. Record the following information:  author’s last name, author’s first name, if there is one title of the article in quotations, title of the book (or magazine or newspaper) underlined, the publishing company, the publisher’s city and the year published.

All this information can be found on the “Title Page” of the source of information (except the title of the article). This page is the first page with printing on it under the cover. The year published is on the back of the page.
2. Copy this information onto an index card (3x5 or 4x7) with each bit of information on a separate line.

3. Create an easy to remember code and write it on the card in the upper right corner.

For an electronic source

4. Record the following information:  author’s last name, author’s first name (if there is one), title of the webpage—this is found in the blue bar above the file menu—underlined, the url (web address) including the “http://,”  and the date you looked at the page.

5. Copy this information onto an index card (3x5 or 4x7) with each bit of information on a separate line.

6. Create an easy to remember code and write it on the card in the upper right corner.

